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MDTP	Diagnostic	Support	
	

Downloading	and	Exporting	Reports	
	
Note:	Instructions	given	in	this	document	assumes	at	least	one	class	has	taken	an	exam.		
	
To	download	a	PDF	of	the	test	results:	
		
1)	From	the	home	screen,	click	on	the	action	button	next	to	the	test,	then	click	“Report.”	
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2)	Within	the	reports	window,	click	on	the	red	“Export	as	pdf”	button	to	open	a	full	MDTP	class	report	for	the	assigned	test	
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Students	at	or	above	Critical	Level	Excel	Report	
1)	From	the	main	reports	dashboard,	scroll	down	the	window,	and	click	on	the	green	“Export	as	Excel”	report.	
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Item	Analysis	Excel	Report	
1) Click	on	the	“Item	Analysis”	tab	at	the	top	of	the	main	reports	dashboard.	

	
	

2)	Click	on	the	green	“Export	as	Excel”	button.	

	
	
	 	



This	document	has	been	prepared	as	a	supportive	tool	to	MDTP	copyrighted	materials	and	should	not	be	modified	without	the	consent	of	the	MDTP	Director’s	Office.	
	

5	

Individual	Results	Reports	
1) Click	on	the	“Individual	Results”	tab	at	the	top	of	the	main	reports	dashboard.	

	
2) You	can	pull	reports	three	different	ways	in	this	page:	

a. The	red	“Export	as	pdf”	button	will	open	a	pdf	document	of	the	full	MDTP	class	report	
b. The	green	“Individual	Details”	button	will	provide	topic,	answer	summaries	and	student	responses	for	each	student	in	Excel.	
c. The	green	“Individual	Summary”	button	will	provide	topic	and	answer	summaries	for	each	student	in	Excel.	

	
	


